QUICK GUIDE TO EXECUTIVE POSITIONS

This is intended to be a short introduction to the current EC posts.  The full Job Descriptions can be obtained from Lesley at assesors@inspiron.co.uk or from the website.

CHAIR

Provides leadership where necessary for the Executive Committee and the Membership as a whole, and ensures that the Executive Committee Members perform their duties to the required standards. Provides a vision for the future of SOSKAN.

SECRETARY

Manages communications between Public and Civil Authorities, and the Executive Committee members. Responds to all external communications, and internal communications from members, and arranges and records all Association meetings.

TREASURER

Supervises and controls all financial transactions of the Association. Prepares statements, deposit revenues, pay expenses and maintain the Association’s bank accounts and financial systems.

PROJECTS

Obtains and manages projects, site visits, negotiations, and contract agreements, particularly in liaison with Publicity Officer.

EDITOR

Edits and publishes ‘Bugle Call’, and information newsletters as necessary. 

PUBLICITY

Promotes the visibility of the Association, its events and achievements, to the public, potential recruits, sponsors, local and national media, overall, and for projects and events. Provides photo displays and publicity packs as required by sponsors, media and Units. 

MEMBERSHIP SECRETARY

Deals with all issues relating to membership at events, applications for membership, enquiries about membership and regiments, signing in documents.  Maintains an accurate record of membership, (within the requirements of the Data Protection Act), battle points, and manages the annual medal presentation.

EC MEMBER

Keeps the Association in good standing with external bodies and generally assists other members of the Executive Committee where and when required.

